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STEP 1: DocuSign Email 

 Click on View Documents

STEP 2: Request for Signature 

 Check the Consent Box

 Click Review Document

STEP 3:  Review Document 

 Click Start

Here you can review every page of your document 

and make any revisions. 
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STEP 4: Signature Page 

(Last page of the document) 

 Enter your Email Address

 Click Sign Here icon

STEP 5: Adopt Your Signature 

 Enter your Full Name and Initials.

In the Preview Box you can review and/or change the 

style of your electronic signature 

Once you are satisfied with your signature style… 

 Click the Adopt and Sign button
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STEP 6: Signature Page 

 Click Confirm Signing

NOTE: Once you confirm your signature you will 

not be able to make any changes to your document. 

Completion Email 

You will receive a copy of your complete application 

via an email from DocuSign.  




